10N

ions Manual

intenance and Operat

Last updated 10/4/2022

i)
(qu)
)
S
O
)
ad
O
C
(qV)
Vp)]
V4
S
q0)
an
=
—

©
=




Lower Makefield Township
Parks and Recreation Department
Maintenance and Operations Mahu

Prepared By:
Monica Tierney MBA, MEdCPRE
Director of Parks and Recreation

Lynn Tadd, CPRP
Operations Manager, Parks and Recreation

Reviewed by:
Kurt Ferguson, Township Manager

2|Page



Contents

B0 7Y o o U | SRR 5
A 01 U [ o0 =TSR 5
3.0ldentifying Facility and Park ClassSifiCation.............ccccoevieieiiiicieseceeseceeese e 6
L0 FACHITIES ..ttt ettt sttt a bt s bt st b et et e s e st e st e ae e b e e b e b e st et et et et e neebeebeeaentens 7
4.1 COMMUINIEY PAIK......ooiiiiitiee ettt st b et ss e et sbesne bt 7
4.1.1 Community Pool Complex with parking (Seasonal)...........cccccevririninineneneeeeeesesesene 8
4.1.2 BuildingNumber 1 Pool Office/Restrooms/Pump House/Mechani¢alonstructed in 1981....9
4.1.3 BuildingNumber 2 Pool Bathrooms & Snack BarConstructed in 1981..........ccccceeevvevevneenenne. 9
4.1.4 Building Number 8 Pool Bathrooms at Lap PobiConstructed in 1995.........cccccevvinenenennenne 10
4.1.5 Kids Kingdom PlaygroUmd...........c.cceeiririniniiieieieeeesesie sttt et 10
4.1.6 Building 1: Pavilion at Kids KiNQAOIM.........cccceiiiiiiinineseieeeeeeesie et 10
4.1.7 Building 2: Restroom at Kids KiNGAQM.........c.cceeieiiiiecinieceeteeeete ettt eae e eanas 11
4.1.8 Building Number8St one Storage Building Adj.ac.e.n.till
4.2 COMMUINIEY CONTEL.....ccuiitirtiieteieiet ettt ettt ettt se bt e et e st e bt bt s b b et et et et e st eseebeneennenee 12
4..3 Lower Makefield Township Athletic Complex (Seasonal Marttotember 1)..........ccccecevevenneee 15
4.3.1 Greg Caiola Baseball Park (Part of the Samost Tract plot of [and) ..........ccceereiiiieiiiiieecee e, 16
Ve T 2¥e] o 1T d] de T o - T dl o T=Y Lo L3RS 16
4.3.3 Building 2 — Robert Stoddart Fields Concession Stand, Restrooms, Pavilion — Edgewood Road ...... 16
4.4 Fred Allan Softball Complex (Seasonal MareNAvember 1)........cccocvvveeevereeceneeeeseseeie e 17
4.4.1 Building 1 — Fred Allan Softball Complex Concession Stand, Restrooms, Pavilion..........cccccceeuvneenn. 18
4.4.2 Pavilion at Fred Allan Softball CoOmMPIEX .......ooiiciiiieceee ettt e e e aaee e 19
4.5 MACCIESTIEIA PAK.......cciiiiiieieeeee ettt sttt sesseebestesaenes 20
4.5.1 Building 1 — Restrooms and ConCesSioN StAaNd .......ccuveiiiiiiiiiiiiiieeeciiee e eciree s sstre e ssere e e s sereeessnnaeeeas 22
4.5.2 Pavilion @t FIEldS C & D .eouviiiiiiiiie ettt ettt ettt sttt et et s e st e e sat e e sabe e e sabeesabaesnateesabeeenans 23
4.5.3 PaVilion at FIElAS J & Kuuuiieeiiciiecie ettt ettt et ee et e et e e et e e sat e e ebaeeanteeebeeennns 23
Y L= g Lo = U = 14 SRS 24
4.6.1 Garden of Reflectiont BL MemMOTIal.........ccociviieieirieeisese e 25
4.6.2 Building I Wood FrameRestrooms and PaviliQn............cccccveviiievinieceneseeeseeeee e 28
4.6.3 Building Z' Stone SPriNGNOUSE. ......cc.oceeiiicieieecee ettt re e s re et e sreeaeas 28
4.6.3 Secret GAarden PlayBrOUNG ........coiiiiiiiiiiieee ettt e e e e e et e e e e e e s cte b e e e e e e e e e ssanbtaaeeeeeesesansraaneeaesaaas 29
4.7 Five Mile Woods Nature Preserve Office and HQUSE............ccooieieriirierenecceeceee e 30
4.7.1 Building 1 —Nature Center Office & RESTrOOMS ....cccuviiiiiiiiieecieie ettt aaae e 31
4.7.2 Building 2 — Stucco Georgian Farmhouse (Leased With renters) .........cccceevvieeiieecceeccie e 31

t

(0]

Ki

d



4.7.3 5 Mile W00dS Trail SYSTEM ..cciiiiii ettt e e et e e e tb e e e st a e e e seataeeeeanssaeesannsaeenas 32

4.8 LMT BIKE PalNS....ceeiiiiiiiieiiesieeee sttt sttt sb e sttt ettt nesbe st nae e 33
4.9 DOQ PATK.....ceoeeeiee bbb ettt bt ne e 34
o RV C=T Y o TN Yo [ U= DTN 35
4,11 HEACOCK MEAUOWS .....ccuiiuiieieieieiieteete ettt sttt sttt be bt sb et et et et et esesbestenae e 36
4.11.1 Heacock Meadows Tennis Courts / OPEN SPACE .....cccueeecueeeeieeeeieeeeteeecteeeereeeeteeeereeeeteeestaeeereeeeanas 36
4.11.2 Heacock Meadows Basketball Court / Open SPacCe ........ccueecuieiieeiieesieeciee ettt ee e 37
I e T 1S e T 14 ST 38
4. 13 YArAIEY HUNT. ..ottt ettt b e sb e bt et et et beebe e e ne e 39
4.13.1 Revere Tennis Courts - Yardley HUNt .........ooooiiiiieiec ettt et e e et e e e aaee e 39
Yardley HUNt RECrEation CENTEI 2 ......uiiiiiiieeeeecieee ettt e e ettt e e ettt e e e et a e e e e ata e e e e asaeeeeasaeeesenseneesannsnnenan 40
o Y - ) Qo o] o 1= oY PP P PP OPTPPPPPPPN 41
5.0 REQUINEI MAINTENANCE. ......eotiitiieieieieiee ettt sttt ettt b s bt sttt e et e e st s sbesreeen 42
6.0MaiNtENANCE SCREAULE......cc.oiiiieee et sttt se st saeean 47
7. 0OFIEEE MANAGEIMENL......cvicieiieeeeete ettt ettt st et e e e e tesbeestesteesaentesbeessebesssestesreessessessnans 47
8.0 Resident FEedback/CUSIOMET SEIVICE. ........cccivireieieieieriesiese ettt saenes 48
Appendix A Facility Maintenance Check SNEEL...........oooiriiiiinie e 50
APPENTIX Bt h e bbb et e ettt b e a e bt 53
Appendix C Calendar Year Inspections and MainteNanCe...........c.occeeeeeereeeeieeceenre e 65
Appendix D Maintenance Work Order ProtoCOl.......c..uiiicuiiie ettt ettt e et ar e e e aane e 69

4|Page



1.0 About

The Lower Makefield Township Parks and Recreation Departoffers a robust variety of
opportunities for the community. Tlaglministrativeoffices are located at 1550 Oxford Valley
RdYardley Pa. This office is responsible for all programs, special eventsis, facility

permitting, pool and dog park membership, pickleball meetup, summer camp, pool management
park facility feedback and reports and Parks and Recreation human resources for 130 summer
hires, five full time administrative staff and five mnance staff and future planning of all

parks and facilitiesThe Park maintenance headquarters are located at 1100 Edgewood Rd.
Yardley Pa 19067. The maintenance staff are responsible for the upkeep of all parks and facility
encompassed in thimanual

Vision: Playfor All

Mission:
HEALTH: Improve physical health, mental health and overall quality of life by offering safe and
accessible facilities and open space.

ENVIRONMENT: Act as environmental stewarthrough responsible use of the natural
environment and protect and maintain Parks and Recreation assets.

COMMUNITY: Create opportunities for the community to connect through a wide variety of
partnerships, programs, events and classes.

2.0 Purpose

The purpose of the Maintenance and Operations Manual is to identify and develop policies,
proceduresstandards and frequency fat Lower Makefield Township Park & Recreatiparks
and facilities The procedures and standandk be provided taall Park & Recreation crew
members to inform them of expectas@ndto serve as guidein the completion ball park and
facility maintenance work.
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3.0 Identifying Facility and Park Classification

The mrksand facilities located within Lower Makefield TownsHiave been classified based on
their usage from light usage to heavy usage. The usaggorieswill range in color to provida
visual guide to assist the park crew in completing the repairs and maintenance r@geacd
location.

Green: Heavy Usage Facilities

Yellow: Heavy Usage Active Parks

Orange: Lighter Usage Passive Parks

Red: Minimal Maintenance Passive Parks
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4.0 Facilities

4.1 Community Park

Property Name: Township Complex/Library/Pool/Park
Tax Parcel ID: 20-034-022-002

Street Address: 1080 & 1050 EDGEWOOD RD
Acreage 25.1 Acres (Estimate)

Sales Date: 18- JUN-64

Sales Price 0

Book: 1768

Page: 1135

Estimated Market Value: $ 6,684,560

3 r-vv

-~
!11“ 'l[

LS SR Y L

e -'\x_l(“zbl ,

g 8 S

iy (P

1 Community Pool with Parking
1 Kids Kingdom Playground
1 Pavilion at Kids Kingdom
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1 Bathrooms

1 Stone Storage Facility
1 Tennis Courts & Basketball Complex
0 4 lighted community tennis courts
o 1 lighted basketball court
1 Community Softball Field (lighted)
1 Nature Tralil
1 260 Parking spaces
1 Leagues: Home of the LMT Swim and Dive Team;
1 Home of PAA

4.1.1Community Pool Complex with parkin@easonal)

0 Dedicated 1981
0 Paved Parking, 2 S
lots with 130 S
spots each,
gravel parking is
also available.

(11 ADA)

o Olympic Sized
Community
Pool),

A Slides

1 Curly Slide
9 Straight slide
A diving area
1 High Dive
1 2 Standard Diving Boards
o Intermediate and
o Tot sized pool
o Lap Pool
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Snhack bar

Dual slides

all pools are heated.

2 shade structures

1 Pavilion with seating

(0]
(0]
(0]
(0]
(0]

4.1.2Building Numberl i Pool Office/Restrooms/Pump House/MechanitaBonstructed in
1981
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4.1.4Building Number3i Pool Bathrooms at Lap PoblConstructed in 1995

4.1.5Kids Kingdom Playground
o Dedicated in 1992

o Pavilion is available for Residents to reserve for parties
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4.1.7Building 2: Restroom at Kids Kingdom

4.1.8Building Number3 i

Stone StoragBu i | di ng

Adj acent
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4.2 Community Center

12 Acres 1550 Oxford Valley Rd
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Opened January 18018- Dedicated March 12, 2018

Large multipurpose room

2 Classrooms

Parks and Recreation Offices

Small industrial kitchen

5,235 squaréoot space

Home of the Lower Makefield Township Seniors

Home of the Newtown Quilters Guild

Space available for scheduled programs, scheduled classes, senior programs, camps and
lectures

=4 =4 =8 -8 _48_9_95_-2°
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4.3 Lower Makefield Township Athletic Complg§easonal March-Wovember 1)

~red < '&7 -

r eplownshiplof
. A lrower:Makefield
‘/ BucksiCounty; 1 A
< Free Libragys |

4
4

- [d(lf'u.f

Stoddart Fields

:
!: ﬁ Parking
P

Parking

O0¢ /1"(/

e

Parking

50/70

Greg Caiola Baseball Park

36.75 Acres 1103 Edgewood Rd

Greg CaiolaBaseball Park
Convertible 50/70 field
Convertible to 40/60 field

145 parking spaces plus additional gravel parking available
Robert P. Stoddard Sports Complex

3, 606 foot fields
Concession Stand
1 2 Sand Volleyball Courts

= =4 4 -4 -8 -8 2

Leagues: Home of PABaseball
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4.3.1 Greg Caiola Baseball Park (Part of the Samost Tract plot of land)

PO LR

i
LIRS

4.3.2 Robert Stoddart Fields

4.3.3 Building 2 — Robert Stoddart Fields Concession Stand, Restrooms, Pavilion —
Edgewood Road

ra
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4.4 Fred Allan Softball CompleSeasonal March-November 1)

23 Acres 1500 Oxford Valley Rd

1
1
1
1
1
1
1
1
1
)l

Dedicated in 1999

3 softball fields, dugouts, water on 3 fields, electric on 2 fields
Batting Cage

2 All-weather Bocce Courts

Tot play pieces

Picnic area with concession stand

Restroom facility and covered pavilion with a floor

Walking trail/bike path

Approximately 120 paved parking spots

Underdrains installed on all three fields in 2014
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4.4.1 Building 1 — Fred Allan Softball Complex Concession Stand, Restrooms, Pavilion
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4.4.2 Pavilion at Fred Allan Softball Complex
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4 5 Macclesfield Park

Tax Parcel ID 20-045-001 / 20-045-003-001
Street Address 1000 RIVER RD

Acreage: 91.9

Sales Date 12-DEC-86 / 09-JUN-89
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Macclesfield
Park

Lower Makefield Township
Bucks County, PA

Oy e —

91.9 Acres

1 Front 60 acres dedicated 1989, rear 30 acres dedicated in 1997
91 8 full size multipurpose fields (6 lighted) for use as regulation sqodoatball and

baseball fields, including one alleather turf field installed by YMS.
2, 9006 lighted baseball fields
1, 756 | ighted baseball field
4 sand volleyball courts

2 mid-sized soccer fields

5 mini soccer fields

Tot lot play area

Bike path and exercise statis

Picnic areas and restrooms

2 pavilions, a concession stand, maintenance garage

Access to the canal towpath

Approximately 600 parking spaces, paved

= =4 =4 4 -4 -4 -4 -4 -4 -4 A
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o 400 front lot
200 rear lot

Leagues: Home of the Yardley Makefield Soccer, Lower Makefield Football
Assaiation, andPennsbury Athletic Association

o

4.5.1 Building 1 — Restrooms and Concession Stand
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4.5.2 Pavilion at Fields C& D
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4.6 Memorial Park
[ e |

(While we are rating this parkmassive park, the Garden of Reflection requires a higher level of
maintenance due to the nature of the monument)

Tax Parcel ID; 20-003-027
Street Address 1950 WOODSIDE RD
Acreage: 63.5

9/11 Garden of Reflection
2 basketball courts

2 sand vbeyball courts
Community Garden Plots

= =4 4 A
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Restrooms with a covered patio

1 skinned softball field

Secret Garden inclusive playground with ADA parking lot
Multipurpose field with field goals

Gaga court

Pavilion available to rent for LMT Residents

1k loop forwalking

Oak Garden with rubberized pervious surface walking path.

T
T
T
T
T
T
T
T

4 6.1 Garden of Reflection-91 Memorial
Official State Monument for-91
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A. American Flag

B. World Trade Center Fragments

C. Gateway The pathway througlhheGarden of Reflectioateway is flanked by a pair of 20
feet longstainlesssteelinterpretative plaques.

D. Memorial Plaque

E. Donor Wall

F. Pathway

G. Plaquel 9-11 Events

H. Wall of Remembrance2 9 73 Vi cti msd® Names heldenatinlesaed on
steelcurved rail along Remembrance Walk.

|. Plaquei Bucks County Victims

J. Twin Fountains
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K. Circle of Reflectoin Bucks County Victimsdéd Names. ar
L. Plaguel AfterDar knes$eéLi ght

M. Nine Red Maples

N. Spiral Walk

O. 17 Maple Trees representing the Bucks County Victims

P. 42 Small Luminaries symbolizing the 42 children from Pennsylvania who lost a.parent
Q. 58 Red Bud Trees representing theva&ims from Pennsylvania lost in the attacks.

4.6.2 Building 17 Wood Frame Restrooms and Pavilion
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4.6.3 Secret Garden Playground

-r

m T MEMOBIAL. PAME PLAYOROUND 2778 CONCEPTUAL NASTER PLAN — OPTION B
—= LR WD o P
PORTIM [ e — P wm
LOWER WAKTTELD TOWMSHP L e [ e e i X 1o
TARBLEY, B THT (asasn NEWORIAL PARK PLAYGROUND —
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4.7 Five Mile WoodsNature Preserve Office and House

Tax Parcel ID 20-032-046-002
Street Address 1305 Big Oak Rd.
Acreage 298 Acres

Sales Date 17-NOV-80

~~~~~~~

Nature center

Ranger office

Manor house

5 miles of nature trails
Handicap accessible
Gravelparking for 50 vehicles

1
il
il
1
1
il
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4.7.1 Building 1 —Nature Center Office & Restrooms
L o 24 _:‘,", r pitr il " £ G
o A b UL ST 1
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1305 Big Oak Road
Lease Area

4.7.3 5 Mile Woods Trail System

L L

|\
: & A
P R B OXFORD VALLEY
: ! ROAD

02

TRAIL

TRAIL NAME CoLor ¥ 4

MAP NUMBERS 1| TRAIL POST | \ v

5 ' : ”‘ o2
i

TO 19 LOCATIONS

LOWER MAKEFIELD TOWNSHIP'S

COASTAL PLAIN ! e | ) o
% ! ‘ 5 MILE WOODS NATURE

RAPTOR BOX
LOCATIONS X ) 4 . \*

SMILEWOODS |L1uuuuianss PARK B iis PRESERVE

rier ENTRANCE \ KEITH RANKIN - TROOP 30 EAGLE PROJECT

MAP SCALE, BLUE BAR = 200
FEET - . i A TRAIL MAP 2005
» " gefed

L 134
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4.8 LMT Bike Paths

25 Miles

DRAFT
NOT OFFICIAL

Walkoway & Bicycle Path

Wakway & Bicycle Lane  ——
Delaware & Lehigh
Natianal Carridor —
Hiking Trad ———
Neighborhood Sidewalk ~ ———
Public Services/ @
Recreation Faclities
Schools -7

Source:
Lower Makefield Township
ggm':n.cmm Township of Lower Makefield — sMaP 8
7 T Master Plan Update 2019 alkway System
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4.9 Dog Park

S — |

3.5 Acres 1950Covington Rd

PARK AMENITIES INCLUDED ™ GRANT:
CAS & DARTWWORK

PAVNG = ASPWALT & CONCRETE
rovang

LANOSTAPNG

WATER & CLECTRIC CONNECTIONS
YARD HYDRANY

CUCTRORC SCCUMTY SYSTEM
SECURITY CAMERA

N N

PARK AMEMITICS WOT INCLUDED I GRANT:
W
WATER FOUNTANS.

DOG WASTL STATONS

TRASH CANS

SNALL DOG AGUTY EOUPMINT
NOWCE DOG AGUTY COUIPWENT
PAVLION

T

_EEEEE 7]

D e o o e =
LOWER MAKEFIELD TOWNSHIP DOG PARK

Opened June 12, 2018
Dedicated July 15, 2018
Maintenance shed
Realtime scan system
Cameras

Multi use water fountain
10 Benches

10 waste stations

2 large trash cans

= =4 4 -4 48 A8 8 9 -9
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4.10 Veterans Square

a,,g-@:‘e?@...:.......&m el

Cran b;»

2.8 Acres

= =4 4 A

edgewood road
S o i =3

veterans square monument and park

1660 Edgewood Rd

VeteransSquare Monument
Tot lot play area

Picnic area with benches
Gravel Parking area for 50 cars
Water fountain

heacock road

R

ol
\} \ |
$20.02 L0 05

bl
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4.11Heacock Meadows

8.2 Acres  Heacock/Bluebird/Covington

4.5 Acres of Heacock Meadows Pocket Parks
Dedicated 1979

1 Tot lot

Basketball Court

Tennis Court

1 4 Pickleball courts with portable nets

= =4 4 A A

Home of Lower Makefield Township Pickleball Meetup

4.11.1 Heacock Meadows Tennis Courts / Open Space

S

/’

<§§\/

e oa ‘
R
BINAER

RGO
AHOENDIY

RG]

@}exnm , ~.

HEEN0

36|Page



4.11.2 Heacock Meadows Basketball Court / Open Space
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4.12Peake Farm

Tax Parcel ID 20-065-309
Street Address TWIG LN
Acreage 1.686 Acres
Sales Date 20-JUN-17

1 Tot lot playground

:
=
.2

B UsoER 25001

2020022071003
| \ ; ~ |

FAR)
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4.13Yardley Hunt

3.1 Acres Revere/Schulyer
Revere Tennis CourtsYardley Hunt

1 Schuyler Drive: 4 dedicated tennis courts
1 Revere: 3 tennis/ pickle ball courts
1 Paved parking areas approximately 12 vehicles at each location

League: Home of Yardley Makefield Tennis

4.13.1 Revere Tennis Courts - Yardley Hunt

2020552062}

2020582211
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Yardley Hunt Recreation Center 2

40 |Page



4.14 Matrix Property

5 Acres
Purchase Date: 7/2/2020

T Walking Trail
9 Benches
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5.0 Required Maintenance

Lower Makefield Township Parks & Recreation crew are responsible for the maintenance and
repairs of all facilities, athletic fields, bike paths and parks throughout the TowWéhip.our

union maintenance staff manage most of our maintenaocgactos are used to manage some
of our more detailed work.

Contracted vendors are ussshsonally at designated parks and facilities. Both the Park and
Recreation crew and outside contractors work closely th@birector of Parks and Recreation.

Contracbrs are used for

Arborist services

Diseased or dangerougé¢ removal
HVAC Maintenance

Inspections

Maintenance of the Garden of Reflection
Weed control

Pest control

Bee relocation

Garden bed maintenance

Large painting projects

Waste removal

Largebike path repair.

= =4 =4 -5_5_9_9_95_2_2°_-2._-2-

The Park and Recreation crew @ddaintenance Activity Schedule for each park and facility
throughout the Township. The schedule provaetear plan for the crew to organize their
responsibilities on daily, weekly, monthly, or anndidasis.The Maintenance Activity
Schedules for all facilities and parks can be founfigpendix of the document

Maintenanceé&lements

1 Turf Maintenancé Mowing, trimming, fertilize, aerate turf, oveeed.

1 Fertilizationi Turf, trees, shrubs, and flonalantings.

1 Hardscape SurfacésSweeping, blowing, and powerashing of walkways, parking lots,

bike pathstennis courts, dugouts, and any othard surfaces throughout the parks and

facilities.

Repairi Maintenanceequired at all parks and faties.

Inspectioni Visual and physical examination of a park facility, equipment, or amenity to

ensure compliance, safegnd proper operation.

1 Restroom Cleaning Sweeping, sanitizing, stocking of supplies, any graffiti or vandalism
must be reported to thH&irector of Parks and Recreation.

1 Trashand recyclingemoval.

= =4
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1 Special Featureis Maintenance of equipment or facilities such as flag poles, drinking
fountains, goals, tennis, volleyball, basketball netting, baseball, softball, picnic tables,
signaye,and trash receptacles.

Quality Control

The following standards were developed to ensure maintenance issues are resolved, work orders
are completed, and to determingdrkflow schedules.

Routine Maintenance

Evaluatesite conditions and identifpotential maintenance need or safety hazard wieighires
immediate attention. ldentify excessive liter or debris, graffiti, broken or vandalized amenities
which may create a safety hazard. Adjustments in the daily schedule are made based on the
findings of these inspections. Perform maintenance seragcaseded.

Preventative Maintenance

Perform preventative measures to avoid maintenance issues that could become a hazard to park
and facility users and result in unnecessary costs. These items include but are not limited to:

1 Winterizing restrooms, wateofintains, faucetsnd irrigation systems.
1 Cleaning and clearing roof, gutters, dra@sd pipes.
1 Promptly notify the Parks and Recreation Director of potentially hazardous conditions.

Repairs

Work ordes are prepared for th@aintenance crewhenadditional repairs and projects need to
be completedThe crew mustdllow the Work Order ProtocgAppendixD), proeduresand
prioritieswhen reactingo any requests for repairs. Problem areas identified in weekly visual
inspections of facilities and groundaonthly and annual inspections, and emergency reports
will be reported to the Director of Parks and Recreation.

Litter and Trash Removal

1 Removetrash, ground litter, and debmgeeklyor as neeed

1 Empty trash receptacles when they are more than half full or if attracting bees and
insects.

1 Inspect specific areas such as pavilions and athletic areas for debris and remove prior to

scheduled use.

Remove and repladeashliners at parks

Pick up ground trash and debris in the parks while checking trash receptacles.

Partner trash and recycling containers when possible and place in accessible locations.

= =4 =4
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Restroom Cleaning
1 Restrooms arto be cleaned daily during the week. More frequent cleaning may be
necessary at times based on usage.
Restroomsnust beclean, sanitary, and propedjyocked with paper products.
Inspect ighting and ventilabn systems are operational.
Inspect dilets water faucets, stall doors, anand dryers are operational.
Inspect estroomgo be sure thegre free of graffiti.
Restroomsnusthave clean trash receptacles.
Restroom doa and locks must be operational.
Ensure estroomdollow the requirements of the Americans with Disabilities Act.

S I I

Graffiti Removal

1 Report graffiti to the Director of Parks and Recreation and photograph for documentation
1 Remove graffiti within 24 48 hours from the time it is identified.
1 Clean, remove gpaint over as directed by the Parks and Recreation Director

Vandalism Reports

1 Secure any vandalized arthat is creating a public safety hazard immediately.
1 Schedule repairs as necessary.
1 Document and report all vandalism to the Parks and Recreatiactdire

Playground Inspection and Repair

1 Completemonthlyinspectiors usingchecklistprovided
1 Annual nspections will be performed by Certified Playground Inspector.
1 Complete work orders as needed.

Athletic Courts Inspection and Repair

I TennigPickleballCourts

O Inspect surface to ensure they smgooth, level, and wetlrained,with no
standing water. Surfaces dree of large crdcs, holes, and trip hazardurfacs
arefree of litter debris gravel and graffiti.

O Surfaces arpainted and striped in accordance with United States Tennis
Associationés court specifications.

O Inspect etsto ensure thegre free from tears and frayBlets are properly
installed ad secured tsupport polesNets have center straps installed at the
regulated height ahare anchored to the couBuipport poles have hardware
intact, properly anchored, and installed.

O Ensurea roller and squeegee are hiavgilable at each court.
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O Inspectfencing.

Basletball Courts
O Inspect surface to enswsmooth level and well dined with no standing water.
Surfaces aré&ee of large aicks holes and trip hazar@®urfacs arefree of litter
debris gravel and graffiti.
O Inspect lackboardd$o ensure theare level with hedware intactSupport poles
are secureth the ground and straigtitlets are fully intact, not ripped or missing.

Ballfields
O The top 2 inches of the field is to be mixed with Turface, every field, every year.
O Inspect fencing.

SandVolleyball Courts
O Inspect etsto ensure thegre free from holesna are not torn or tattereNets
are hung tightly at the specifiedigbts.Nets are securelytathed to the support
poles.Support poles have hardware intact, propanchored, and inalled.
O Inspectsurfaceto ensure it is loose sand. Theaface is smooth with good
dranage and no standing wat&urface is free of weeds, grass, litter, and debris.

Lights
O Inspect &ectrical systems and components are operational and in compliahce wi
appropriate building codes.
O Inspectimersto ensure thegre properly set for specific hours of ogigon.
O Inspectelectrical onducting wireensuring that nonare exposed.
O Inspect lallast boxes and components are properly installed and secured.

Fencing
O Inspect fencing material to ensure gavanized chain link is the appropriate
gauge wire fospecified use.
Fencing material is proplgrsecured to support rails.
Support rails are praply connected and straight.
Fencing is free of holes, @rusions, and catch points.
Gates and latches are operational.
Remove encroaching plants.

oloNeoNeoNe

Bike Pathand Walkways

T
T
1
1
T

Inspect bike paths and walkways for safety and cleanliness, report areas of concern.
Remove traslas needed.

Blow debrisoff weekly.

Prune lowhanging limbs to eliminate hazards.

Remove fallen limbs and debris, immediately after being notified.
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 Remove snow and ice as needed.
1 Annually brush and vacuum porous pavement.

Garden of ReflectioRomus Pave Pathway

1 The Porous Paveathwayhasspecificmaintenance directions which can be found in
appendix E.

Pavilions

1 Remove debris as needed.
1 Empty trash canas needed
1 Inspect for safety hazards, graffiti, and vandalism.

Tree Removal and Pruning

9 Any tree or tree branch that requires more extensive pruning will be reported to the
Directorso the work can be scheduled with the tree maintenance contractor.

9 Residens often request to have trees removed from their property surrounding park areas.
Their requests must meet the following criteria for removal:

1. Tree is located on Township property
2. The tree causes a safety hazard
3. An arborist determines is the tree is diseased.

Parking Lot Maintenance

1 Check parking lots to ensure cleanliness andsafet
1 Remove litter and debris.
1 Check trash cans and empty as needed.

Comnunity Center

1 Keep HVAC fan ON during Spring, Summer, and early.Fall

1 Keep thermostat set at d2ring the Summer.

1 Filters are to be changed monthly.

i Patio umbrellas are to Iset out for Memorial Day and removed Labor Day

Dog Park

1 Remove litter, animal waste and tradily.

1 Inspect are for tripping hazards.

1 Replenish waste bags as needed.

1 Maintain area between fence and train track
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1 Remove angncroaching plants at fence line.
Pool

1 The Pool requires constamtaintenancéhroughout the Spring and Summer months.
1 Pre and postseason work is performed by the PagkRecreation stafas well as hired
contractors.

Report problems and issuesthsy arise.

6.0 Maintenance Schedule

The Maintenance Schedule varies due to rain, dew, usadepecial events. Each Park requires
a certain amount of attention. The most regularly scheduled maintenance is mowing, trach
collection, litter removal, bathamn clean up, weed whacking.

1 Mowing Takes Place from Spring to Fall

1 All outdoorbathroomsopen by March 15 and Close by November 1

1 Garden of Reflection fountain raube turned on when bathrooms are opened, this
requires a fgallon container o€hlorine.

Trashremoval continues throughout the year

Waste bins are reduced from NovembdWarch 15.

Fall leaf and branch clean up trail maintenance

Winter plowing as needed and special projects

E R ]

(Please see the Appendixto view schedules pgrark classification.)

7.0 Fleet Management

The Park and Recreation Departmewns a small fleet aéquipmentEquipment is maintained
by the Public Works Department Mechanics; the Parks and Recreation Maintenance staff
manage small engine repaiie Public Works Department hasnore expansivedetfor the
Parks and Recreation Staffutlize, if necessg, we will rent necessary equipment foretime
use.

ThePark and Recreation Departmé&tuipment:

ltem Model Purchase | Purchase Storagelocation
Price Date

GMC 3500 GMC $36,495.00 | 4/30/15 Bob- Shop

PICK UP 600

2500 Silverad®01 | GMC $88,43%.00 | 12/27/19 Vic - Shop

F450 DUMP FORD $41,396.00 | 7/29/05 Rob- Shop

TRUCK 602

GMC Sierra2500 | GMC $42,150.00 | 8/1/11 Dan- Shop

Pick UP 6@

3500Silverado603 | Chevy 52,902.00 | 9/30/22 Karl - Shop

Crown Victoria FORD $25,217.84 | 6/5/08 Shop
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4710 John Dees | $35,465.95| 02/02/04 Pole Barn/Shop

Backhoe/Loader

Large AreaWing Jacobsen | $46,000 6/30/10 Macclesfield Park

Mower

1600Turbo John Deez | 35,782.56 | 03/20/03 Garden of Reflection

CommerciaWing

Mower

ATZ 31 KAW 60 Hustler $11,700 6/24/10 Shop

Deck Mower

2950M ZTRA John Deerg $8,857.04 | 4/26/18 Shop

Mower

2950M ZTRA John Deerg $8,857.04 | 4/26/18 Macclesfield Park

Mower

1600 Turbo Large | John Deerg $52,878.52 | 4/26/18 Memorial Park

Wing Mower

Infield mower with | John Deerg $5,973.21 | 2/19/19 Fred Allen

drag attachent

640V-Blade Avant $80,021.19| 1/19/16 Barn atCommunity Park

Snowplow4 8 0

Golf Cart Club Car | $2,000.00 |9/1/16 Shop

Golf Cart Club Car | $2,000.00 |9/1/16 Memorial Park

Golf Cart Jacobson | $2,000.00 | 9/1/16 Memorial Park
Cart

8.0 Resident Feedback/Customer Service

Lower Makefield Township Parks and Recreation welcomes resident feedback. Residents can
simply complete an online form located on our webpage
https://www.Imt.org/government/deparemis/parkgecreation/ All messages are sent directly

to the Director of Parks and Recreation.
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https://www.lmt.org/government/departments/parks-recreation/

Parks & Recreation Community Feedback

Mame

Address

Phone

Email

“our Message
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Appendix AFacility Maintenance Check Sheet

Date:

Bathrooms M T W TH FRI

Check Toilet Paper Levels

Check Paper Towel Levels

Empty Bins in Stalls

Empty Trash

Clean Exterior/Interior of Urinals

Clean Exterior/Interior of Toilet

Clean Mirrors

Wipe Countertops

Wipe Inside of Sink

Wipe Door Handles/Light Switch

Wipe Stall Doors/Locks

Wipe Inside & Outside of Baby Station

Wipe Handrails Inside Stalls

Sweep Floor

Mop Floor

Check for Stains, Smudges, Smears

Lobby M T w TH FRI

Wipe Windows/Doors

Unlock One Main Door

Open Interior Doors

Dust TV

Turn on Light

Dust Coffee Tables & Blue Table

Ensure Flyers/Paper in Proper Spot

Wipe Down Pillar Areas

Make Sure Couch is in Correct Spot
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Vacuum/Sweep Rugs & Floors

Check for Stains, Smudges, Smears

Offices

TH

FRI

Dust Desks/Tables

Dust Electronics

Empty Trash & Recycling
Vacuum Rugs

Turn on Light

Clean Windows/Sills
Empty Dehumidifier

Check for Stains, Smudges, Smears

Classroom 2

TH

FRI

Wipe Down Countertops & Sinks
Empty Trash

Wipe Down Cabinets if Needed
Clean Windows

Sweep & Mop Floors

Remove Extra Tables & Chairs

Check for Stains, Smudges, Smears

The Great Room

TH

FRI

Dust off Walls

Dust & Wipe Down Glass Cabinets
Sweep & Mop Floors

Clean Windows

Disinfect Kitchen Countertops
Empty Trash & Recycling

Disinfect Doors & Handles

Check for Stains, Smudges, Smears

Senior Room

TH

FRI

Wipe Down Countertops & Sinks

Empty Trash & Recycling
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Sweep & Mop Floors
Clean Windows
Remove Extra Tables & Chairs

Check for Stains, Smudges, Smears

Hallways/Side Door

TH

FRI

Remove Trash & Debris

Clean Windows

Sweep & Mop Floors

Straighten Rugs

Ensure No Doors are BloclgrHallway

Check for Stains, Smudges, Smears

General

TH

FRI

Keep Chemicals Away & Out of Sight
Keep Doors Closed When Not in Use
Keep Supplies Out of Users' Way

Put Unused Furniture Away

Wipe Down Plastic Chairs

Use Cleaning Solution on Padded Chairs
Wipe Down Tables at Séip

Keep Storage Closets Organized

Take Note of Unsafe Equipment
Remove Tables & Chairs to Mop

Change HVAC filters Monthly

Initial Weekly
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Appendix B

Maintenance - Heavy Usage Facilities

WKEFIELD 7o,
¥ =

Weekly Checklist 9““ £
Location:
Date: Parks & Recreation
Name:
Date(s)
Maintenance Frequency When Completed Comments
Empty Garbage Cans Weekly Every Monday
Clean Bathrooms Weekly April - October
Date(s)
Turf Maintenance Frequency Month (s) Completed Comments
Mowing Weekly April - October
Trimming Weekly April - October

Notes:
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Maintenance - Courts

Checklist
Location:
Date: Parks & Recreation
Name:
Date(s)
Maintenance Frequency Completed Comments
Empty Garbage/Recyling Cans Weekly
Remove Leaves and Debris inside
courts and surrounding areas Weekly
Ensure Roller & Squeegee are
available at each tennis/pickleball
court Weekly
Weed Whack around courts Weekly
Inspect Fencing Weekly
Ensure gate latch is functional Weekly
Inspect/Tighten nets as needed Weekly
Inspect benches for safety Weekly
Remove Graffiti Weekly
Inspect Court for damage, safety Weekly

MNotes:
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Maintenance - Heavy Usage Facilities

Monthly Checklist

Location:
Date: Parks & Recreation
Namae:
Datels])
Maintenance Frequency Month [=] Completed Comments
Ground Liter A= Meeded | January - December
Wandalism A= Meeded | January - December
Date(s])
Grounds Maintenance Frequency Month (=] Completed Comments
Flayground Inspection flanthly
Date(s])
Turf Maintenance Frequency Month (=] Completed Comments
Ouwer Seed flanthly April - June
September
Ground Cover & Shrub Date(s])
Maintenance Frequency Month (=] Completed Comments
Fruning f Oead Heading A= Meeded April - September
Date(s])
Tree Maintenance  Frequency Month (=] Completed Comments
Fruning A= Meeded | January - December
Mlanitar & Inspect Ilanthly January - December

Motes:
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Maintenance - Heavy Usage Facilities e E—
Annual / Bi-Annual Check List #
Location: | %@
-
Date: Parks & Recreation
Mame:
Maintenance Frequency Month [s] Datels) Completed Comments
HWAL Serviced Ei-Annual Janary
July
Fre=zzure W azhing Annually Spring
Faint Bathrooms Annually Spring
Srounds MaintenanceFrequency Month [s) Datels) Completed Comments
Herbicide Application Annually | April or BMay
Flayground Auditlinspection  Annually | Pending Cert
Turf Maintenance Frequency Month [s]  Datels) Completed Comments
Fertilize Annually Mlay
COwer Seed Bi-&nnually | SpringfF all
Puerate Turf Annually Mlay
Yater Lines Frequency Month [s] Datels] Completed Comments
Turn System OndOIFF Bi-Annually April
Cctaber
Blow Lines Annually Qitober
EackFlow Test Annually Fay
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Maintenance - Heavy Usage Active Parks
Weekly Checklist

Location:
Parks & Recreation
Date:
Mame:
Date(s)
Maintenance Frequency When Completed Comments
Empty Garbage Cans Weekly Every Monday
Clean Bathrooms Weekly April - October
Date(s)
Turf Maintenance Frequency Month (s) Completed Comments
Mowing Weekly April - October
Trimming Weekly April - October
Date(s)
Inspection Frequency Month (s) Completed Comments
Inspect for safety hazards Weekly April - October

Inspect trees for damage, deca

MNotes:
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Maintenance - Heavy Usage Active Parks

Manthly Checklist

Location:
Date: Parks & Recrention
Name:
Datels]
Maintenance Frequency Month (=] Completed Comments
Ground Liter A= Meeded | January - December
WandalismiiGraFfii Az Meeded | Jdanuary - December
Datels]
Grounds Maintenance Frequency Month (=] Completed Comments
Flayground Inspection Mlanthly January - Oecember
Ground Cover & Shrub Datels]
Maintenance Frequency Month (=] Completed Comments
Fruning { Oead Heading A= Meeded April - September
Datels]
Tree Maintenance Frequency Month (=] Completed Comments
Fruning A= Meeded | January - December
Manitor & Inspect Mlanthly January - Oecember

Mates:
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Maintenance - Heavy Usage Parks

Annual f Bi-Annual Check List

Location:
Date: Parks & Recrearion
MName:
Maintenance Frequency Month [5s] Datels) Completed Comments
Faint Bathrooms Annually Spring
Srounds MaintenanceFrequency Month [s]  Datels] Completed Comments
Herbicide Application Annually Spring
Flayground Auditlinspection  Annually | Pending Cert
Turf Maintenance Frequency Month [s] Datels) Completed Comments
Fertilize Annually ay
Puerate Turf Annually lay
Girind Fields Annually Spring
Water Lines Frequency Month [5] Datels) Completed Comments
Turn System COndCIFF Ei-Annually April
Mowvembeer
Elow Lines Annually Movember
BackHow Test Annually July

MNaotes:
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Maintenance - Lighter Usage Passive Parks

Weekly Checklist
Location:
Parks & Recreation
Date: SR
Name:
Date(s)
Maintenance Fregquency When Completed Comments
Empty Garbage Cans Weekly Every Monday
Clean Bathrooms Weekly April - October
Date(s)
Turf Maintenance Freguency Month (s) Completed Comments
Mowing Weekly April - October
Trimming Weekly April - October

Motes:
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Maintenance - Lighter Usage Passive Parks

Manthly Checklist

Location:
Date: Parks & Recreation
Mame:
Datels]
Maintenance Frequency Month (=] Completed Comments
Ground Liter Az Meeded | January - December
‘WandalismidGraffiti A= Meeded | January - December
Datels]
Grounds Maintenance Frequency Month [=] Completed Comments
Flayground Inspection Ilanthly January - Oecember
Ground Cover & Shrub Datels])
Maintenance Frequency Month [=] Completed Comments
Fruning f Dead Heading A= Meeded April - September
Datels])
Tree Maintenance  Frequency Month [=] Completed Comments
Fruning Az Meeded | January - December
Monitor & Inspect Ilonthly January - December
Datels])
Bike Path Frequency Month [=] Completed Comments
Fatching A= Meeded | January - December
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Maintenance - Lighter Usage Passive Parks
Annual f Bi-Annual Check List

Location:
Date: Parks & Recreation
Mame:
Maintenance Frequency Month [s] Datels] Completed Comments
Faint Bathrooms Annually Spring
Srounds MaintenanceFrequency Month [s]  Datels] Completed Comments
Herbicide Application Annually Spring
Flayground Auoditlinspection)  Annually | Pending Cert
| ]
Turf Maintenance Frequency Month [s]  Datels] Completed Comments
Fertilize Annually Mlay
Puerate Turf Annually Mlay
COwer Seed Annually Mlay
Yater Lines Frequency Month [s] Datels) Completed Comments
Turn System OndOIFF Bi-Annually April
Movember
Blow Lines Annually Movember
EackFlow Test Annually July
Bike Path Frequency Month [s] Datels] Completed Comments
Brushi acuum Annually | Spring or Fall

62|Page



Location:
Parks & Recreation
Date:
Mame:
Maintenance Frequency Yhen Datel(s] Completed Comments
Empty Garbage Cans weekly ‘fear Found
Femowe Ground LiterfDebriz | As Meeded | Year Found
‘WandalismdGraffiti A= Meeded | Year Round
Grounds Maintenance Frequency Yhen Datels] Completed Comments
Flayground Inspection Ilanthly ‘fear Found
Flayground Audit!inspection Annually | Pending Cert
Turf Maintenance  Frequency Datels)] Completed Comments
FAcwing weekly [ April - Ocrober,
Trimming Bi-Weekly | April - October
Tree Maintenance Frequency Month [s] Datels] Completed Comments
Fruning A= Meeded | Year Found
Manitar and Inspect A= Meeded | Year Round

Notes:
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Location:

Date: Parks & Recreation
Name:
Date(s)
Maintenance Frequency Completed Comments
Empty Garbage/Recyling Cans Weekly
Remove Leaves and Debris inside
courts and surrcunding areas Weekly
Ensure Roller & Squeegee are
available at each tennis/pickleball
court Weekly
Weed Whack around courts Weekly
Inspect Fencing Weekly
Ensure gate latch is functional Weekly
Inspect/Tighten nets as needed Weekly
Inspect benches for safety Weekly
Remove Graffiti Weekly
Inspect Court for damage, safety Weekly

MNotes:
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Appendix CCalendar Year Inspections akthintenance

Blowing the lines
Concrete patching
Petty Cash Request
Trash Removal

Acid & Power Washing

Pool Painting
Dry time 2 weeks
White 10 Days
Black Lines 2 weeks

Blue Targets

Facility Painting

Schedule grounds maintenance

Quote Approved 2/16/22

January Order Furnishings nothing ordered 2022
Update Certificate of Insurance 1/1/2023 | Emailed to DVIT 1/13/22
Slide Registration Issued 2022 Complete
Analytical Labs In Progress
Chlorine Storage Tank
Registration/Permit Renewal 2/4/2023 Complete
Bid Any Items for the upcoming season Complete
Spotlight Advertisement February Issue Complete
Inspection of Light Post Bases Inspected 1/15/2020
Work on advertisements/Flyers Complete
Application to Operate a Public Bathing
February Place 4/30/2023 Complete
Boiler Certification 334321B Exp. 4/27/23 Inspection done 1/22/19
3343228 Exp. 1/22/2021 Inspection done 1/22/19
2990608 Exp. 10/26/2022
2990698 Exp. 10/26/2022
3519858 Exp. 4/27/23 Inspection done 1/22/19
3519868 Exp. 1/22/2021 Inspection done 1/22/19
3309948 3/22/2017 Do we still use?
Complete, confirmed
Electrical Inspection good 3 years from 2/11/20 2/17/21
Pipes by surge tank being repaired In progress
March Stenner Pumps repaired, etc. Completed

Started 5/1/22

Will start week of 5/9,
Touch up and under slide
Spring Clean-up,
mulching, trim shrubs,
weed beds
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Additional

Replace Condensing unit in Snack bar

Iltems Fridge Approved Quote 2/25/22
For 2022 Order 3 new Controllers Order Received
Awnings for Pavilion Installed by Bob May, 2022 replace all 3in 2022
Replace Sinks in Front & Rear Ladies
Bathroom Completed April 2022 Completed April 2022
Replace Lap pool grates Ordered Feb
Replace old light fixtures in bathrooms touched up in 2021
Replace Screens and frames at snack bar 20-22 Weeks
Completed
Task Drain Valve Replaced completed 2020
List Baby Pool Filter Completed Jan. 2021
Slide Pump Completed 2021
Awnings Snack Bar -Installed 1/11/21
No Diving Tiles Install completed 2021
Anti-skid tape at top of slides completed 2020
Replace all outlets w/ GFl, install covers completed 2020
Refurbish starting blocks
Shower Tower Replacement Completed 3/2021
High Dive Repairs or Replacement High Dive Stand Welded 2021
Parking Lot Lights completed 2021
Garbage Cans - for bathroom Order heavy duty Vinyl Cans
Paint Lamp Posts Completed 2021
Department of Health Food License
April Renewal Mailed 4/14/22
Slide resurfacing/repairs While pool is empty Scheduled for 5/11/22
Summerization
Install New CO2 Tank completed 2021
Ordered week of April
Order Chemicals CO2 25th
Order Reagents Complete Ordered 4/29
Chlorine - Set up auto delivery after
opening, order initial supply 15% strength chlorine
Inspection of Diving Boards and 1M April 29th at 3:30
stands Complete No water needed
Concession: Air Vent Cleaning Last Completed 5/5/21 called 5/9

Ansel System

Banner goes up 3rd week
Order Uniforms

Order T-shirts

Order Test Kits

Order First Aid Supplies to be refilled
Order any additional safety equipment
needed

Complete
Approved new banner 4/5/21

completed
complete
Complete

Complete

Complete

Called Fast Signs 5/2/22
Order placed 4/26
Order placed 4/26

Order placed 4/29
Out week of May 9

7 Rescue Tubes
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Order Supplies: Office, Bathroom, First

Aid Complete Ordered May 3, 2022
Heater Inspection
Advertise in paper
Order Guest, Volunteer and League Day
Admin: Passes Complete
Print Pool Rules Complete
May Everything Ready by May 11th
Slide Inspection Completed 5/24/22 Dry Inspection First
Order special event supplies In Progress
Fire Safety Inspection/Extinguishers 18 completed 5/9/22 for all extinguishers PR
Ansel Systems (hood) completed 5/9/22
Back Flow Preventor Testing
Order Chlorine Complete
Order CO2 Complete
Plan: April Spring
Cleaning, May trimming,
Landscaping In progress late June trimming,
Inspect 3M diving stand
Inspection of slides Completed 5/25/22 wet inspection
Bi-Weekly cleaning
service all 6 bathrooms,
Bathroom Cleaning Scheduled In progress Mon & Thurs
Olympic Pool - 1 week to
Pool: 1st week fill pool Call to schedule fill
After Memorial Day,
chemicals on auto
Chlorine Order Set-up delivery
Need Water in Pool to
Heater guy comes completed 2022 test
Fire Extinguishers Checked completed 2022
Concession: | Food Facility License 9/1/2020
Fridge/Freezer Check Repaired May 2022
June PA Dept. of Health Inspection Complete 2022
Slide Inspection completed 6/25/22
Inspects Fire Alarm
system after Township
Check Security System Complete 2022 checks it.
July Slide Inspection
August Banner Comes Down end of month

Slide Inspection
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Pool Closes Labor Day - Everything put

September away

October Winterization - Remove Chlorinators completed 2021

November Final Winterization by end of the month

December Get Cert of Insurance 1/1/2023

PA Amusement Rides and Attractions
Registration

PA Pesticide Application Business License
Renewal

Complete 2022

Complete 12/31/2022

Complete

Complete

68| Page




Appendix D Maintenance Work Order Protocol

MAINTENANCE WORK ORDER PROTOCOL

Point of Contact:

Contact: Lynn Todd, Operations Manager
Phone: 267-274-1103
Email: Ltodd@Imt.org
Address: 1550 Oxford Valley Rd.
Yardley PA 19067

When there is a problem within the parks a work order protocol is activated.

e The Operations Manager completes a through written work order including the date,
location, and a description of the work to be completed.

e Ifan issue is an emergency or needs to be resolved within 24 hours, the Operations
Manager will call the Crew Lead member directly.

e In the event of an Emergency the Operations Manager will follow up with crew lead for a
completed form the following day.

e If the issue is not time sensitive, one copy of the work order will be placed in the
designated bin located in the Community Center (1550 Oxford Valley Rd.).

e The Other Copy will be kept with the Operations Manager.

e The Maintenance Crew Lead is responsible for checking the bin each morning.
The Maintenance crew lead will evaluate the work orders and assign them to the
appropriate crew member based on special skill or location.

e Once the work order is complete the responsible crew member will indicate the job has
been done by writing “Completed On this date” on the work order and return it to the

Operations Manager.
(It is the Operations Managers responsibility to follow up with work orders to ensure they
are completed within a timely manner)

The Operations Manager will then log the work order on an excel file.

Date

(/72/R032
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Appendix E Porous Pave Maintenance

|. Porous Pave

EESREERAEIAE PERMEABLE - DURABLE - FLEXIBLE
l‘iii‘i‘lil‘i‘l‘l‘l'i 'l

Maintenance

Porous Pave is a unigue material when compared to traditional surfacing matarials such
az Porous Concrate and Porous Asphalt. Since Porous Pave is made from recycled rubbar
granukes and aggregats it remains flaxible in nature unlike the previously mentionad
products which have a "fixed void™ once they are cured. A “fixed void” is one that
hardenad allowing pockets whare sadimeant can bacomea trappad and difficult to clean.
Porous Pave, bacause it is flaxible, movas when walked on or driven on. This movament
helps to work the fine particles thru the material and into the substrate.

Porous Pave also has a much large void space than other similar matarials. Porous Pave
has a typical void space of 20% allowing fines to pass through or to ba vacuumead out

quite gasy.

Recommendsd Clsaning

In the event that Porous Pave material bacomes clogged with silt or sand ons of two

meathods may be employed:

1. Large amounts of water can be applied at low pressurs to wash the fines thru the
Porous Pave into the sub base material.

2. A common shop vac can be usad for smaller areas up to a streat sweeapar for large
araas 1o extract the fines.

Testing has shown that the vacuum method can remove not only the sadimeant in the
Porous Pave but actually can remove finas from the sub bass as well. Since repeated
washing of sediment into the sub basse can cause it to bacome plugged over tims, it is
recommendad that mathod #2 is used consistantly or at least periodically in conjunction
with method #1 to prevent build up in the sub basa.

Other common maintenance ideas include regularly blowing leaves, sticks, grass dippings
and other debris from the surface of the Porous Pave. This will help prevent breakdown of
thiz dabris prevanting it from becoming trappad within the Porous Pavemant. Thig iz most
commonly done by traditional leaf blower type equipmeant.

Porous Pave that is installed adjacent to gravel drives or areas whera stonaes will likely ba
carmed onto the surface of the Porous Pave should have regular cleaning. This will prevent
buildup of the aggragata which could cause excassive and pramaturs waar on the surface
of the Porous Pave from vehicle tires if not removad.

Regular inspection and maintenance of the Porous Pave installations will halp in
profonging both the porosity and the longevity of the installation.

4385 East 110th - Grant, M| 49327
888-448-3873 - Fax 231-834-6637 - www. porcuspaveinc.com i
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SURFACE MAINTENANCE

Porous Pave =

ESNEsE PERMEABLE + DURABLE « FLEXIBLE
L] 0 LR

N EEEEE Y
Wnay?
Over time in heavily used areas, the surfaca of any porous
pavement can show signs of wear. Proper maintanance will
certainly prolong the life of Porous Pave. Applying a top coat
of binder will restore the surface to “like new™ condition.

WHEN

Thare is no set date from time of install to required overspray
time. Overspraying should ba done as needed. Some jobs can
last six years bafore required maintenance and other areas
such as parking lots, playgrounds or other high wear argas
may need yearly or bi-yearly maintenance. The installer should
inform the client what signs to be looking for S0 the arsa does
not get worn beyond the point of repair.

PREPPING THE SURFACE

- Be sure to blow/sweep the surface of the Porous Pave
prior to applying the binder.

= Maks sure all leaves, sticks, stones and other surface
debris are removed bafore application.

= Vacuuming the surface with a shop vac, lawn vac or street

sweeper may be necessary if dirt, sediment or leaves
remain after blowing/sweeping has been complated.

SPRAYER APPLICATION

COLORANT

In some casas the client may want to rastore the original color

when doing the overspray. This can be done by mixing Porous

Pave colorant in with the thinned binder.

= All sight colors are offered, all colors will darkan similar to
original install

= One galion of colorant is to be mixed per five galions of
binder and one gallon of thinner

= Oversprays with colorant will cover up the “dark spots™ ROLLER APPLICATION
from the stone pieces. This will causs the entire surfacs to
be a consistent color

CAUTION

When applying binder with a sprayer it is imperative that all skin be covered and a mask is womn. The binder is
very sticky and a small amount of airbome mist will ba creataed from the sprayer. Protect surounding surfaces from
overspray and accidental coating. Plants, bricks, cement, wood etc. must be covered.

ALWAYS follow all safety precautions found in the binder MSDS sheet at www.porouspaveinc.com

PCrouspaveine.com » saaclporouspaveinc.com - (883) 448-8873
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SPRAYER APPLICATION

Porous Pave =

‘ 1‘;‘;*1';‘1‘:‘4‘.‘;‘.

TooLs

Applying a binder overspray doas not raguins many tooks and

i Quits a siMpla process.
= Alfess sprayer: We suggest an aifass sprayer with a

“suction hosa™ this hose will lay in the buckst or tote that

CONtains the thinned binder. Some Sprayers Nave a fhoed

hose that could make it hard 10 Spray the bindsr from an

owersized Ducksat or tote.

Mozzle size: Using the largest tip availabls will ba the
most effective way to complets the surface overspray.
Matarials plus two axtra pails of BT128 for cloaning
the sprayer upon completion

Tote or largs Mixing buckst

THINNING THE BEINDER

Application of straight binder without thinner will be oo

thick and will not filtar through the product, his will cause

the surface to Dacome plugged and result in a foamy,

imparmaabls surface.

= Mix ona gallon of Porous Pave Bindar Thinnar (BT128)
into ong free gallon pail of bindar. Stir consistantly until
thinmer mixas with tha binder. If colorant is neadad aod
that in the same mix at this timea.

Initially the BT128 will sit on top of the thickar binder,

howewar after approcdmately 30-40 saconds of mixing the
thinmer will mix Nt the binder creating a hinner, aaskar to

apply material,

One galion of BT128 mixed with five gallons of bindar will
cover 560-600 square fast whan installing with a Sprayar

= The binder musat be thinned with BT128 prior to
applying!

CAUTION

s PFERMEABLE - DURAELE - FLEXIBLE

SPRAYER APPLICATION

Whean applying binder with a Sprayer it i iImperative that all Skin be coversd and a Mask is worn. The bindar is vary

sticky and a small amount of airborns mist will be created from the sprayer.

Protect surrounding surfaces from ovarspray and accidental costing. Plants, bricks, camant, wood atc. must ba

protacted.

ALWAYS follow all safeiy precautions found in the binder MSDS shest at www.porouspaveinc.com
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SPRAYER APPLICATION

__  Porous Pave =

R DERVEABLE - DURABLE - FLEXIBLE
i'i"i‘ﬂi‘t‘a‘a‘;'a‘a‘.

SPRAYING METHOD
Tha most afficiant way to complsta the overspray as quickly and consistently as possinle will be to purchass a 10-16
gallun tote as your “spray tray™. The first mix will need to be Mixed in the tote.

Onca the first mix is in the tote the empty pail can D8 used a3 a Mixing bucket. Pour 2.5 gallons of Dinder with a
half gallon of BT128 (if necassary add a half gallon of colorant) thian mikc the product in that Ducket.

Onica mixad than carafully powr the thinned bindar into the tote. Continuously rapaat this procass so that the
Sprayar can spray the mixed binder from the tote and there will be no need 1o stop.

If done comectly this will eliminats the need 1o Stop Spraying whan the Sprayer SOPS or MOves the hose will Hlkely
devalop air bubbles in the Nose Ene. Mixing and spraying using this method will rasult in the MoSt consistant,

Quick and even owarspray.
DISTRIBUTING AN EVEN APPLICATION
AN ewven spray is requirad to ensurs the entire surface is coatad with the proper amount of binder to provide the bast
performanca.
*  Place a markar avary squans faet and be surs to evanly 2praad the thinnad bindar throwgnout the arsa
CLEANING THE SPRAYER

Whan finizhed for the day or upon completion of the install, it is essential the proper cleanup steps are taken to
ansure the sprayer will not be ruined.
Onica finizhad run ona gallon of BT128 through the sprayer two-three times.

Take a frazh batch of BT128 and rinsa the spraysr ong final tima. T

CAUTION

Wihan applying Dinder with a sprayar it 5 imperative that all skin ba coversd and a Mask is wom. The Dindsar 15 vary
sticky and a small amount of airborme mist will be created from the sprayer.

Protect swrounding surfaces from overspray and accidental coating. Plants, bricks, cament, wood 8. must ba
protacted.

ALWAYS follow all safely precautions found in the binder M5DS shest at www.porouspaveinc.com
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ROLLER APPLICATION

. Porous Pave =

il PERMEABLE - DURABLE - FLEXIBLE
OO
THINNING THE BINDER
Application of straight binder without thinner will be too thick and will
not filter through the product; this will cause the surface to becoma
pluggad amnd rasult in a foarmy, imparmeable surface.
Mix ona gallon of Porous Pave Bindar Thinner into one five gallon
pail of binder. Stir consistanthy wntil thinnar mixes with the bindar.
If colorant is needed add that in the same mix at this time.
Initially the Porous Pave Binder Thinner will sit on top of tha
thicker binder, nowaver aftar approximataly 30 saconds of mixing
the thinnar will mix iNto the binder craating a thinner, easiar to
apply material.
e gallon of Porous Pave Bincer Thinner mixed with flve
gallons of binder will covar approximataly 300 squara fest when ROLLER APPLICATION
installing with a roller.

Onca Porous Pave BSHN binder is thinmed it can be applied by a
standard paint roller. The binder must be thinned with Porouws Pave Binder Thinner prior to applying!

Roiring METHOD
Tha most efficiont way to complate the rolling overspray as quickly and consistently as possible will be to purchass a
large paint tray. This will be usSed to get the thinned binder onto the rollar evanly.
= Onca the first mix is in the tray the empty pall can be used a3 a Mixing buckst. Pour 2.5 gallons of bindar with a
half gallon of thinner (if necessary add a half gallon of colorant) then mix the product in that bucket.
Onca mixed than carsfully pour the thinned bindar into the paint tray. Continuoushy repaat this procass 5o that
thie rollar can roll the mixed bindar from the tray and there will ba no nead 1o stop.
If dona comecthy this will aliminats the need to stop rolling. Mixing and rolling using this method will result in the
mist consistent, Quick and evan ovarspray using a rollar.
*  Usa a " nap roller cover for best rasults, a Purgy Collosus 187 roller
with %" knap is available from Sherwin Williams (or eguivalent).

DISTRIBUTING AN EVEN APPLICATION
An even application is reguired to ensure the antire surface is coatad with
the propar amount of bindar to provide the Dost performanca.
*  Place a marker around 300 square feet and be sura to avanly spraad tha pail of thinmad bindar
throughout the area.
Continually mows your marker3d0 squara fiest at a tima throughout tha installation to cover the antire arsa
with one aven coat of bindear.

CAUTION

When applying binder with a roller it is imperative that all skin be coverad, the binder is very sticky. Protact
sulmounding surfaces from owerspray and accitdantal coating. Plants, bricks, cameant, wood 8tC. Must D8 covarad,
ALWAYS follow all safely precautions found in the bindsr M5DS sheet at www. porouspaveinc.com
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