
LOWER MAKEFIELD TOWNSHIP 

Request for Proposals for Traffic Engineer 

Minimum Qualifications 

Applicant vendors must establish that they meet the minimum qualifications 

1. PURPOSE AND INTENT

Through this Request for Proposals (RFP), Lower Makefield Township seeks to engage a

respondent as Traffic Engineer for Lower Makefield Township upon appointment.

2. PROPOSAL SUBMISSION

Responses should be submitted electronically in PDF format to the following person via email:

David W. Kratzer, Jr. 
Township Manager 
1100 Edgewood Road 
Yardley, PA 19067 
(267) 274-1100
dkratzer@lmt.org

The proposal must be received no later than Friday, February 7, 2025 by 4:30pm. 

Any inquiry concerning this RFP should be directed to: 

David W. Kratzer, Jr. 
Township Manager 
1100 Edgewood Road 
Yardley, PA 19067 
(267) 274-1100
dkratzer@lmt.org

All documents/information submitted in response to this solicitation shall be available to the general 

public. Lower Makefield Township will not be responsible for any costs associated with the oral or 

written and/or presentation of the proposals. Lower Makefield reserves the right to reject any and all 

proposals, with or without cause, and waiver any irregularities or informalities in the proposals. 

Lower Makefield Township also reserves the right to negotiate with all qualified sources, or to cancel 

in part or in its entirety the RFP when the township determines that such action is in its best interests. 

Lower Makefield further reserves the right to make such investigations as it deems necessary as to 

the qualifications and any and all respondents submitting proposals. 
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3. GENERAL INFORMATION 

 
Lower Makefield Township is a Pennsylvania Second-Class Township located in Bucks County, 

Pennsylvania. The Township has a five-member Board of Supervisors and an appointed Manager. 

The Township of Lower Makefield is approximately 18.28 square miles with an estimated 

population of 33,259, an annual General Fund budget of approximately $16 million and 85 full-

time employees and approximately 150 part-time/seasonal employees. The Board of Supervisors 

meets the 1st and 3rd Wednesday of each month as well as special meetings on an as-needed basis. 

 
4. SCOPE OF WORK 

 
The Township is soliciting proposals and qualifications from firms interested in providing traffic 

engineering services. The firm must have all applicable licenses to perform traffic engineering in 

Pennsylvania, have at least seven (7) years of experience in a similarly sized municipality, and have 

experience with conducting traffic studies and providing recommendations on a myriad of issues, 

including but not limited to: 

 

A. Plan Review Services 

 
The selected Traffic Engineer will provide technical review of, and answer inquiries related to 

subdivision and/or land development plans and related traffic impact studies. 

 

B. Municipal Project Design Services 

 
The selected Traffic Engineer must have experience with understanding the impact of PennDOT 

projects and Bucks County engineering projects; proven experience with creating, implementing, 

and updating Act 209 plans; and experience with providing recommendations on traffic calming 

measures, bike trails and routes, failing intersections, and traffic signalization projects. 

 

C. Environmental Services & Regulatory Agency Interactions 

 
The selected Traffic Engineer shall be well versed in regulatory compliance and permitting and be 

familiar with approval procedures of regulatory agencies including but not limited to the following: 

Pennsylvania Department of Transportation, PA Department of Conservation and Natural 

Resources, Pennsylvania Department of Environmental Protection, Pennsylvania Emergency 

Management Agency, U.S. Army Corps of Engineers, Federal Emergency Management Agency, 

Federal Highway Administration, and the U.S. Environmental Protection Agency, Bucks County 

Conservation District, and other regulatory agencies with jurisdiction in the Township. 

 

D. Grant/Bid Assistance 

 
The selected Traffic Engineer shall, as requested, complete or assist in the completion of grant 

applications and preparation and management of the bidding process for traffic related projects. 



 

E. Surveying, Easements and Related Services 

 
The selected Traffic Engineer shall have the capability of performing boundary 

surveys, topographic surveys, construction stake-out, prepare easement plats and 

easement documents, and assist in easement acquisition. 

 

F. CAD and GIS Capabilities 

 
The selected Traffic Engineer shall have computer aided drafting and geographical 

information system capabilities upon request. 

 

G. Assignment of Professional Engineer 

 

The selected Traffic Engineer shall assign to the Township a minimum of one (1) staff person 

who is a Professional Traffic Engineer licensed to practice in the Commonwealth of 

Pennsylvania. 

 

H. Responsiveness 

 
The selected Traffic Engineer must commit to providing services to the Township in a timely 

manner, without unreasonable delays. 

 

5. MEETING ATTENDANCE AND PARTICIPATION 

 
The selected Traffic Engineer may be expected to attend a variety of municipal meetings, 

including, but not limited to, Board of Supervisors Meetings, Planning Commission Meetings, 

meetings with affected property owners, and meetings with municipal staff and developers.  
 

The Board of Supervisors meets on the first and third Wednesday of each month. The 

Planning Commission meets on the second (2nd
) Monday of each month. 

 

6. WORK PRODUCT 

 
The selected Traffic Engineer will be expected to provide the Township with copies of all 

work products without limitation, which shall include reports, analyses, correspondence, 

plans, proposals, submittals, schematics, exhibits, spreadsheets, drawings and any other 

documents produced in connection with the consulting relationship with the Municipality in 

printed form, as well as in electronic form to include portable document format and the root 

file(s). 

 

7. ASSIGNMENT OF PROFESSIONAL ENGINEER 

 
The selected Traffic Engineer shall assign to the Municipality a minimum of one (1) staff 

person who is a Professional Engineer licensed to practice in the State of Pennsylvania, and 

include the following: 

 



 

• Experience and qualifications of personnel to be assigned for these services, their 

functions, and levels of responsibility. 

• References and brief summaries of similar services provided within the preceding two 

years. 

• Current workload of the selected firm and staff capability of meeting the 

requirements/expectations of this Request for Proposals. 

• Hourly compensation schedule for services. Out-of-pocket expenses for normal everyday 

costs such as travel, typing, printing, postage, etc. shall be included in hourly rates. 

 

8. RESPONSIVENESS 

 
The selected Traffic Engineer must commit to providing services to the Municipal in a timely 

manner, without unreasonable delays. 

 

9. PROXIMITY 

 
The selected Traffic Engineer must be located within reasonable proximity to the Township to 

ensure meeting attendance if requested, meeting coordination and the conveyance of 

documents when sent via courier. 

 

10. INSURANCE REQUIREMENTS 

 
Please refer to Section 12 in the attached draft agreement. 

 

11. QUESTIONS FOR PROSPECTIVE BIDDERS 

1. A copy of your Commonwealth of Pennsylvania Business Registration Certificate. 

2. A copy of your Certificate of Insurance for general liability, professional liability, and 

workers' compensation insurances. 

3. A copy of your Equal Opportunity Employment policy.  

4. A copy of your Americans with Disabilities Act policy. 

5. Disclosure of Political Contributions (last five years) to candidates and/or campaigns in 

Lower Makefield Township. 

a. Any amount of currency 

b. Any other monetary or in-kind (goods or services) contributions in excess of $250 in the 

aggregate from one source 

6. List all contracts held and monetary value with Lower Makefield Township in the last five 

years. 

7. List all contracts held and monetary value with other municipalities in Bucks County in the 

last five years. 

8.  List all contracts held and monetary value with other public entities in Bucks County in the 

last five years. 

9. Have any of your employees previously or currently work for Lower Makefield Township? If 

so, please provide names and dates of employment. 

10. Do any of your staff have family members that have or currently work for Lower Makefield 

Township? If so, please provide names and dates of employment. 

11. Provide a list of all lawsuits against your firm within the last five years. Include name, date, 



 

and description of the lawsuit. If an outcome was reached, please provide a description and 

any associated monetary values. 

12. Has your firm been found to be in violation of any Federal, State, or local laws or regulations 

in the last five years? If so, please provide a description of each violation and associated 

remedy and/or action taken. 

 

12. REQUIREMENT FOR BID SUBMISSION 

PLEASE NOTE that the Township shall not consider a Response to this Request for 

Proposals where the Prospective Professional Service Provider has contributed to the 

Political Action Committee (PAC) of any sitting member of the Lower Makefield 

Township Board of Supervisors within a period of ninety (90) days immediately prior to 

the submission of its response. 

 

13. INTERVIEW 

 

The Township Manager and/or the Board of Supervisors reserve the right to interview any and 

all of the respondents submitting a proposal. Although interviews may take place, the 

proposal should be comprehensive and complete on its face. Lower Makefield Township 

reserves the right to request clarifying information subsequent to submission of the proposal. 

 

14. SELECTION PROCESS 

 

All proposals will be reviewed by the Township Manager and/or Board of Supervisors to 

determine responsiveness. Non-responsive proposals will be rejected without evaluation. For 

respondents that satisfy the Minimum Qualifications and the Mandatory Contents of Proposal, 

the Township's evaluation will include but not be limited to the following evaluation criteria, 

separate or combined in some manner, and not necessarily listed in order of significance: 
 

a. The respondent's general approach to providing the services required under this RFP. 
 

b. The respondent's municipal experience and to the engagement addressed by this RFP. 

 

c. The qualifications and experience of the respondent's management, supervisory, or other key 

personnel assigned to the engagement, with emphasis on municipal experience and to the 

services required by this RFP. 

 

d. The overall ability of the respondent to mobilize, undertake and successfully complete the 

scope of work in a timely fashion. This criterion will include, but not be limited to, the 

following factors: the number and qualifications of management, supervisory, and other staff 

proposed by the respondent to perform the services required by this RFP; the availability and 

commitment to the engagement of the respondent's management, supervisory and other staff 

proposed. 
 

e. Costs and fee schedules. 

 



 

f. Other criteria as deemed appropriate by the Lower Makefield Township Board of Supervisors. 
 

15. SELECTION AND CONTRACT 

 

Lower Makefield Township will select the respondent deemed most advantageous to the 

Township, with price and other factors considered. The resulting contract will include this 

RFP, any clarifications or addenda thereto, the selected respondent's proposal, and any 

changes negotiated by the parties. Lower Makefield Township shall not be required to 

appoint the lowest cost respondent. 

 

16. FILES 

 
At the termination of the employment of the Traffic Engineer, he/she shall promptly return to 

the Township all files complete with all documents, memos, legal research notes, 

correspondence and all other material contained therein including but not limited to 

electronic data, at no cost to the Township. 

 

17. EXCEPTIONS 

 
Any exceptions to terms, conditions, or other requirements in any part of this RFP must be 

clearly pointed out in the candidate's proposal. Otherwise, the Township will consider that all 

items offered are in strict compliance with this RFP, and the successful proposer will be 

responsible for compliance. 

 

18. QUESTIONS/CLARIFICATIONS: 

 
All official questions and/or clarifications shall be directed, in writing, to the person noted 

below by Friday, January 31, 2024 at 4:30pm. Questions raised after this cut-off will remain 

unanswered. 

 

David W. Kratzer, Jr. 
Township Manager 
1100 Edgewood Road 
Yardley, PA 19067 
(267) 274-1100 
dkratzer@lmt.org  

 
Questions may be answered in writing and distributed to all firms. 

 

19. AUTHORITY TO DISTRIBUTE RFP PACKAGES: 

 
The Township Manager's Office is the sole entity authorized to provide this RFP package to 

interested companies or individuals. 

 

20. AGREEMENT: 

 
The selected Traffic Engineer will be expected to enter into an agreement with the Township 
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in a form substantially consistent with the attached draft agreement.   
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